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In the name of Allah, the Most Gracious and Most Merciful.

First and foremost, | wish to express my utmost gratitude to Allah SWT for
bestowing upon us His grace and guidance to enable us to accomplish
the forth printing publication of USIM’s Handbook on Academic Writing.

High quality academic writings are effective mechanisms to disseminate
knowledge and new ideas. Hence, it is befitting for USIM to put their
diligent effort to produce an academic writing Handbook. I would like to
congratulate the Preparatory Committee Members who had contributed
their notable effort in preparing and producing this Handbook. It is
hoped that this Handbook would serve as a standardizing guide for all
academic writings at USIM.

As a leading institution of higher learning, it is natural duty of USIM
to share with the members o? the public relevant and pertinent issues
through writings. Intellectuals coulcfstudy numerous issues of interest so
that concrete and sound analysis and recommendation could be made
for the benefit of the society. With the publication of this Handbook,
it is hoped that academicians and researchers will be able to produce
excellent and outstanding academic works using USIM’s style. May
Allah bless you all for your commendable contributions.

Thank You, Wassalam.

“KNOWLEDGEABLE. DISCIPLINED. DEVOUT”
Yours Sincerely,

LAk et Wand =

PROFESSOR DATO’ DR. MUHAMAD MUDA
Vice Chancellor
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) INTRODUCTION

Academic writing is one of the most important activities for academicians
as well as students of institutions of higher learning. In order to initiate
standard and orderly academic writings, a particular guide for academic
writing should be established.

The objectives of this handbook are as follows:

* To guide students and academicians in producing acceptable
standard academic writings.

* To assist students in acquiring a standard writing style.

* To standardize the format and techniques for academic writings at
USIM.

* To facilitate students, academicians and readers in making further
reference on a particular idea found in the writings.

* To uphold USIM as an institution of higher learning that produces
high quality academic writings.

Apart from that, this handbook also serves as a guide for students
and academicians of USIM in completing their theses, dissertations,
academic project reports and other academic writings.
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ABBREVIATIONS
AS calayh al-salam
comp. compiler/compiled by
Def. definition
ed. editor/edition/edited by
H hijriyyah
M miladiyyah
n.a. no author/no artist
narr. narrated by
n.d. no date/no year
n.pl. no place
n.pb. no publisher
p. page
pp- pages
perf. performers
trans. translator/translated by
RA radiya Allah <anhu / <anha / <anhum
rev. review/revision of
SAW salla Allah <alayh wa sallam
SWT subhanahu wa ta<ala
vers. version
vol. volume
writ. written by
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